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General Contact Information
Tenderer Summary 
	Name:
	

	Organisation Name:
	

	Position:
	

	Address:
	

	Telephone (office)
	

	Telephone (mobile)
	

	Email:
	

	Website:
	

	VAT Registration Number:

	

	Date of Establishment:
	

	Legal Status:
	









Mandatory Requirements
Requirements checklist
	No.
	Responsibility / Condition
	Confirmation (✓/X)

	1
	The graduates must be employed by and on the payroll of the third level college.
	☐
	2
	The third level college must provide the graduate with a contract of employment.
	☐
	3
	The third level college must identify a suitable post graduate course for the graduate to participate in during their graduate programme.
	☐
	4
	The third level college must act as the coordinator for the advertisement and recruitment of the graduates.
	☐
	5
	The third level college must provide appropriate finance documents to raise a purchase order and must have the infrastructure to invoice BIM monthly.
	☐
	6
	The salary cost of the graduate as set by BIM on an annual basis must be adhered to by BIM.
	☐
	7
	The third level monthly fee for administration of the scheme will be 10% of salary and employers’ PRSI cost, plus €150 per graduate employed. The third level college can propose another mechanism but cannot exceed the costs outlined.
	☐
	8
	The Third Level College must be in full compliance with all tax and regulatory requirements and in possession of a current Tax Clearance Certificate.
	☐


[bookmark: _Toc198795604]
Declaration of acceptance
I confirm that I have read, understood, and agree to comply with the above responsibilities and conditions outlined for participation in the graduate programme.
Authorised signatory (on behalf of third level college):
[bookmark: _Toc198795605]
Name:  _____________________________________

Title:    _______________________________________

Institution: _________________________________

Signature: _________________________________

Date: _______________________________________

Qualifications requirements
Tenderers must respond to each of the below questions.
Each response should not take more than half a page. 
Write your responses in the space provided. 


	Q1. Background

	
Provide background on the formation of a graduate programme and details of any partnerships involved.



	
Write your response here: 





	Q2. Experience

	
Outline experience in placing graduates within the last three years, including numbers and outcomes if available


	
Write your response here: 





	Q3. Administration

	
Describe how the graduate programme is administratively supported within the college.


	
Write your response here: 







	Q4. Coordination

	
Explain how the college coordinates with partner organisations during the graduate placement process.


	
Write your response here: 









	Q5. Support for graduates

	
Detail the HR or other support available from the college to the graduates during the programme. 


	
Write your response here: 





	Q6. Cross-departmental utilisation 

	
State whether graduates have access to other college departments during their placements and how this is facilitated.


	
Write your response here: 





	Q7. Other information

	
Include any additional information that supports the effective placement and development of graduates.


	
Write your response here: 
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